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  • Elite Placement Group, LLC • 2777 Summer Street, 7th Fl. • Stamford, CT •                                                                             • PH: 203-842-0700• FX: 203-842-0701 • www.epgstaffing.com •

	 EMPLOYEE WORK RECORD FOR THE WEEK ENDED
	     
	/
	     
	/
	     


	NAME: 
	     
	


*NOT INCLUDING LUNCH & ROUNDED TO THE NEAREST QUARTER HOUR
** If not applicable indicate “NO LUNCH”
	DAY OF
	DATE
	TIME
	LUNCH
	TIME
	HOURS
	

	WEEK
	MONTH
	DAY
	IN
	IN
	OUT
	OUT
	WORKED*
	FOR OFFICE
USE ONLY

	MONDAY
	
	
	
	     
	     
	     
	     
	

	TUESDAY
	     
	     
	     
	     
	     
	     
	     
	

	WEDNESDAY
	     
	     
	     
	     
	     
	     
	     
	

	THURSDAY
	     
	     
	     
	     
	     
	     
	     
	

	FRIDAY
	     
	     
	     
	     
	     
	     
	     
	

	SATURDAY
	     
	     
	     
	     
	     
	     
	     
	

	SUNDAY
	     
	     
	     
	     
	     
	     
	     
	

	TOTAL HOURS WORKED
	     
	

	TOTAL DAYS WORKED
	     
	

	
	
	
	
	
	
	
	
	
	
	


IMPORTANT FOR THE EMPLOYEES: Our pay period runs from Monday through Sunday.  Time Sheets MUST be submitted by noon (12pm) of the Monday following the end of the pay period.  Compensation will be in accordance with the individual Project Agreement received for this assignment.  By execution of this form employee certifies that the hours shown are correct.
 
	X
	
	
	Date
	

	
	Employee Signature
	
	
	


All checks / pay-stubs will be mailed to the address listed on your tax forms.  If you require alternative arrangements, please speak directly with your recruiter.
IMPORTANT FOR THE CLIENT: By execution of this form, client certifies that the hours shown are correct and the work was completed
	COMPANY: 
	     

	
SUPERVISOR NAME:
	
     

	
SUPERVISOR PHONE #:
	
     

	AUTHORIZED SIGNATURE:
	

	
DATE:
	


*Please submit completed time sheet via email to timesheet@epgstaffing.com or fax to 203-842-0701.
