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2777 Summer Street • 7th Floor • Stamford, CT • 06905 • 203-842-0700
Temporary Consultant Agreement
Please fill in your information:
Consultant Full Name:  ____________________________
Company Placed at:  ________________________________
Home Phone: ____________________________________
Position:  __________________________________________

Cell Phone: ______________________________________
Pay Rate: __________________________________________
Text Message OK?   FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO


Assignment Starts:  _________________________________
Primary Email Address: ___________________________
Estimated Duration:  ________________________________
Emergency Contact Information (Please provide TWO people to contact in case of Emergency)
Name: __________________________________________ 
Name: __________________________________________
Home Phone: ____________________________________ 
Home Phone: ____________________________________
Cell Phone: ______________________________________ 
Cell Phone: ______________________________________
Relationship to you: _______________________________ 
Relationship to you: _______________________________
Congratulations on becoming a consultant for Elite Placement Group.  The details of your assignment are outlined above.  As we enter a working relationship, there are some terms and conditions that we ask you to adhere to in order to ensure a successful assignment.  

We have found that the keys to any successful relationship are communication and respect.  You will find that our recruiters will treat you in a professional manner and with respect.  We expect nothing less from you.  We believe that the following expectations are reasonable and are common to any employment relationship:
· Not Arriving at an Assignment:  If you are unable to arrive at your scheduled assignment, you must contact your EPG recruiter immediately so that we can make alternative arrangements with our client.  Failure to contact us will result in the immediate termination of our relationship with you.
· Promptness:  As is expected in any employment relationship, arriving on time to work is extremely important.  If you expect to be late, call us immediately so that we can inform your supervisor.
· Job Interviews and Personal Obligations:  The scheduling of any job interviews, doctor’s appointments, or other appointments must be discussed with your recruiter prior to your commitment to the appointment.  This allows us to find a mutually acceptable time for you.  In general, appointments are best accommodated during your lunch hour, at the end of the day, or outside of work hours.  If you must miss work for the observance of a religious holiday, it is your responsibility to notify your recruiter upon acceptance of the assignment.
· Regular Communication:  Please be in touch with your recruiter on a weekly basis to let him or her know how the assignment is progressing.  Be sure to also advise of any changes in your assignment (i.e., your assignment is ending before schedule, being extended, may go permanent, etc.)

In offering you, our temporary associate, an assignment, we completely rely on your commitment to complete it.  Of course there are extenuating circumstances.
· If a personal of family emergency arises, please notify your recruiter immediately.  We will then let our client know that you are unable to complete the assignment.

· If you are unhappy with an assignment, we will do what we can to find someone to replace you.  However, we rely on you, as a professional, to remain until we can find a suitable replacement.

· If you find a permanent position elsewhere, we expect you, as a professional, to give us proper notice before you begin that job.
· Please be advised that if you leave and/or end an assignment without giving your recruiter proper notice, we will terminate our relationship immediately.
EPG pays bi-weekly, with pay being distributed on Thursdays.  Please note that holidays are unpaid unless authorized by the client.  We make every effort to make the payroll process run as smoothly as possible.  Please be sure that your time sheet is filled out completely on a weekly basis and faxed to our office by Monday at noon.  Timesheets must be signed by a manager; unsigned timesheets will delay your paycheck.

· Holidays:  As a temporary employee, holidays are unpaid.  
· Vacation Days: Elite Placement Group offers one paid vacation day per every 1,000 hours worked.  Any time off must be approved by your on-site supervisor and recruiter.  

· Benefits:  After six (6) months of employment, you are eligible to sign on to our Medical plan.  It is your responsibility to contact your recruiter for details in the 4th month of your term.

We look forward to a mutual rewarding relationship and are confident that your employment endeavors with Elite Placement Group will be prosperous.  
My signature below confirms that I, __________________________________________, agree to the above terms.  
                                                                                                                                   Print name

​______________________________________________________​​​​____________________________
Signature









Date
